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BELEAST HILLS
ENVIRONMENTAL CAREERS RESOURCE PACK

The Belfast Hills Partnership held an online Environmental Careers Festival from
19" - 26™ April 2021, to give people an awareness of the types of jobs and
organisations that are out there, along with employability tips.

We posted digital content across our social media throughout the festival, that
included inspiring footage of environmental work taking place on the ground in
the Belfast Hills and beyond; showcasing a range of careers to illustrate the broad
roles available. In addition to this, we also encouraged young people to get in
touch with us through our social media pages, to ask any questions about
environmental careers. We also had a local environmental consultant from MCL
Consulting, who volunteered to review CV’s. This was all in the lead up to an
online environmental employability workshop on Monday 26th April, which
included panellists and a live Q&A.

This resource pack is a summary of the digital content from the festival and a
collation of the questions we were asked. We hope that it will be a useful tool for
anyone hoping to get an environmental job, or any teachers/lecturers who help

\ﬁ young people with their employability.

%_ The festival was funded by The National Lottery Community Fund’s Our Bright &
_o Future project, a forward-thinking social movement that’s about supporting young

. 4 people to lead progressive change in their communities and local environment.

% The Our Bright Future campaign came up with three Asks, based on more than 700

E- ideas from young people. These Asks aim to address issues that affect both young

people and the environment and set out the changes to society, young people
want to happen. One of these asks was for young people to get more support into PN
environmental jobs. Therefore, it is the hope of the Belfast Hills Partnership, that
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our Environmental Careers Festival and this resource pack, will go some way to g
achieving this. -
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A ranger role is a predominantly practical job, where you will be in charge of
managing the habitats on your site. This may involve planting trees, looking
after meadows, pasture or wetland areas etc. You'll most likely have to work
with volunteers and engage with the local community, perhaps by leading
guided walks or delivering educational activities. Other tasks may include
writing site reports, keeping records of habitats, species or volunteers, and
maintaining tools and equipment.

Click the content below to view Nick, Assistant Ranger for the National Trust in
Belfast, as he talks about his role and what helped him get to where he is today.

“My dayto-day duties
depend on whdt time of
the seatson youre i
Right now. it's wirter coming s
ifto the spring. so were
grazing and scything our
Meadows. o Make sure the
wildflowers have the best
opportuiiy to grow”

Nick, Assistant Ranger
with the National Trust
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explored il
loefovi mive%;? vzzlzbe “Volweering 5 contpieely _
looked it o techwical college flexile. ad s cways g
course or o diplomeat in ayedt, wow to 9l ol ond
something o bit more Meel new people awd 96t
o b b et

. with the National Trust
Wdiitenawce?”
Nick, Assistant Ranger
with the National Trust



https://twitter.com/BelfastHills/status/1384099356622528512/photo/1
https://twitter.com/BelfastHills/status/1384113491087220740/photo/1
https://twitter.com/BelfastHills/status/1384129901591109652/photo/1
https://www.youtube.com/watch?v=X-7BmP8N7Kw&list=PLZ6Qy3VyNQHnQREEfk1nf2SAAC9jtgFLe&index=2

A woodland officer role is a mixture of practical hands on tasks and desk based
work. Generally, you will be responsible for creating and potentially managing
woodlands in your location. This usually involves partnership working and
community engagement, as you work with local landowners to encourage and
assist in woodland creation. You’ll most likely have to work with volunteers and
manage contractors who will be planting trees. Other tasks may include
keeping records and producing reports as required, such as site surveys perhaps
using GIS, planting and maintenance plans, budgets, and timescales etc.

Click the content below to view Jo, Woodland Officer for the Belfast Hills
Partnership and the Woodland Trust, as she talks about her role and what helped
her get to where she is today.

My job's all alboutt woddletnd

: creation and s o vealy dierse
“ jttle did | know. vole. Ove dewy | could be working
. volwieering would help me with schools ad commuity

aroups. the next day [m working
wth privete lemdowners. large
N9’ and counols. plewing up
New areas of woddand right
across the hls.

Jo, Woodland Officer with
Belfast Hills Partnership & Woodland Trust

% ~ el thet first step on the

% letdder to a career iy
7 conser vetion. ”

M J
i Jo, Woodland Officer with
Belfast Hills Partnership & Woodland Trust


https://twitter.com/BelfastHills/status/1384878086890528775/photo/1
https://www.youtube.com/watch?v=K02cMuw1DNw&t=13s
https://www.youtube.com/watch?v=K02cMuw1DNw&t=13s
https://www.youtube.com/watch?v=K02cMuw1DNw&t=13s

SITE MANAGER

Any site manager role has a mixture of practical hands on tasks and desk based
work. As the name suggests, you will be responsible for all tasks relating to the
management of your site. This usually involves community engagement, as you
respond to local queries; as well as working with volunteers and managing
contractors to carry out practical work on the site i.e. habitat management like
‘ planting trees, clearing scrub, path maintenance, surveys, litter picks etc. Other
A tasks may include keeping records and producing reports as required, such as
site surveys, planting and maintenance plans, budgets, and timescales.

Click the content below to view Rosie, Woodland Site Manager for the
Woodland Trust, as she talks about her role and what helped her get to where
she is today.

< love my job because | gt
- 1o work with lots of differert

pedple. and indirectly
through thet work they get
Lo experience amazing
“ things and have a place to
be vithin neiture, within
i pectceful green spotce”

; Rosie, Site Manager with the Woodland Trust
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| hetve been known ais the 2 Ob'it there! H.0|ve atry .

: mushroon, | pop up o, differest, things and see ‘
everywhere!” Rmiltmw:lgﬁ ?ibff:ﬂ .

Rosie, Site Manager with the Woodland Trust


https://twitter.com/BelfastHills/status/1384790911327014916/photo/1
https://www.instagram.com/p/CN6-_lZBf7b/
https://www.youtube.com/watch?v=JxD075b56cc
https://www.youtube.com/watch?v=JxD075b56cc
https://www.youtube.com/watch?v=JxD075b56cc

Ecologists carry out surveys on the natural world in order to assess how human
activity and development is affecting different species and habitats. You will
therefore need to have a good knowledge of plants and animals, as well as

keeping up to date with environmental policies and legislation. The job involves

a mixture of outdoor and desk-based work. As a project ecologist, you’ll have to

‘r’ work closely with clients as you carry out surveys and write reports specific to
their project. You will have to analyse and interpret your findings, perhaps using
GPS and GIS techniques to produce maps and present results.

Click the content below to view Nathan, Project Ecologist with Tetra Tech as he
talks about his role and what helped him get to where he is today.

b <ot g0t me to where |

am now is o love of the
environent, and

{ biodiversity. And because |

love whet | do: | think thet

Moatkes i all easier”

Nathan, Project Ecologist with Tetra Tech
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L\ siAS.OI Prq’ect Codlogist. d lohen voure starting o
My job involves ot ol of b if you oo gt lots of
field work bt also some knowledge and do ais much & s
4eskbﬂsed stuft treiing. and 9et ipvolved
Primariy,. | do « lof of A4 Lith as Many conservation
wdife surveys for orgaisetions ots you con).
Wotec’.wdt;\'"d Pawf'ﬁ batsicaly make vourself as
species througnoul lbviaibl ible>
Novthern Imlqnd” ﬂg,%ioe‘a 20|f:§[ \gtl:sz:m 'le'ech

Nathan, Project Ecologist with Tetra Tech

—m—

{)


https://twitter.com/BelfastHills/status/1385159065869996032/photo/1
https://twitter.com/BelfastHills/status/1385299867434639363/photo/1
https://twitter.com/BelfastHills/status/1385262117968879617/photo/1
https://www.youtube.com/watch?v=Z44BPF7rKmo
https://www.youtube.com/watch?v=Z44BPF7rKmo
https://www.youtube.com/watch?v=Z44BPF7rKmo

BIOGIVERSITY PROJECT OFFICER

A Project Officer will plan and coordinate the various activities relating to specific
projects. Therefore, a Biodiversity Project Officer will manage the activities relating to
specific biodiversity projects, like in the case of Judy below, who manages the
Belfast Hills biodiversity projects. The role would involve a mixture of outdoor and
desk-based work, and would be very seasonal in nature, as you plan your tasks
% dependent on the time of year species are present/most active. You will need to have
w a good knowledge of plants and animals, as well as keeping up to date on
environmental policies and legislations. Outdoor tasks would include things like
habitat creation and management, and wildlife surveys. You will also need to write
reports and plans, and in some cases use techniques such as GPS and GIS.
g

Click the content below to view Judy, Hill Project Officer with the Belfast Hills
Partnership as she talks about her role and what helped her get to where she is today.

“The best thing about
| My job. is the variely
Svery dew (W doing
something differerf.
and every seatson it's

GRS

diffevert.”
= Judy, Projects Officer with
Belfast Hills Partnership
a
=
- “lWe have so many
«“lf's a1 wonderful job of our olunteers end

| up with jobs. because
 theyve put the time in.

becawuse t's so
practical and vesut

Sl based Es ot just because theyve been
N witing dry reports” ! vedly enfhusierstic,
Judy, Projects Officer with qy,d thelg've onje thett

Belfast Hills Partnership
extra mie”

Judy, Projects Officer with
Belfast Hills Partnership



https://twitter.com/BelfastHills/status/1386220935787782144/photo/1
https://twitter.com/BelfastHills/status/1386251135539814402/photo/1
https://twitter.com/BelfastHills/status/1386296433104637957/photo/1
https://www.youtube.com/watch?v=zvoUJR9p5Vs&t=174s
https://www.youtube.com/watch?v=zvoUJR9p5Vs&t=174s
https://www.youtube.com/watch?v=zvoUJR9p5Vs&t=174s
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An Environmental Engagement Officer will deliver sessions that actively involve

the local community in the environment. This will include engaging local schools,

youth groups, and recruiting volunteers, so the ability to communicate well is
extremely important. There will usually be a mixture of practical conservation
tasks and environmental education sessions, so you will require some good
general knowledge on the natural world. You will also need to liaise with site
managers/landowners to carry out any work they need done, as well as write

reports and keep records.

Click the content below to view Laura, Environmental Engagement Officer with
the Belfast Hills Partnership as she talks about her role and what helped her get

“| would tel my younger
self to worry less becouse |
think youll alwetys just end
up Where youre supposed

to be»

Laura, Environmental Engagement Officer with
Belfast Hills Partnership

to where she is today.

“| take groups of volurleers
out i the hills ctnd we
undertake some practical
covserveition tosks.
such s tree plewiting.
itter lifts and woodland
matagemert.”

Laura, Environmental Engagement Officer with 8 = A
Belfast Hills Partnership

“The thing | enjoy most
about My job. is Making a
positive differerce 1o the
local environment and the
local communty.”

¢ ¢ /il 4 Esﬁ;\HilE
Laura, Environmental Engagement Officer with W AR Ny
Belfast Hills Partnership /
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https://www.youtube.com/watch?v=nAuO_3uhCMQ&t=43s
https://www.youtube.com/watch?v=nAuO_3uhCMQ&t=43s
https://www.youtube.com/watch?v=nAuO_3uhCMQ&t=43s
https://twitter.com/BelfastHills/status/1384444265321881601/photo/1
https://twitter.com/BelfastHills/status/1384466019591151616/photo/1
https://twitter.com/BelfastHills/status/1384488031004938241/photo/1
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VOLUNTEER & SKILLS DEVELOPMENT
OFFICER

A Volunteer & Skills Development Officer will work predominantly with the local
community to provide volunteering opportunities in practical conservation, and
training events to develop their skillset. The role would involve recruiting and
retaining a good group of volunteers to carry out work in your area. As you will be
working with a variety of people, the ability to communicate well is extremely
important. The work would involve practical conservation tasks, but also event
planning as you organise training sessions for your volunteers and the local
community. You will also need to liaise with site managers/landowners to carry out
any work they need done, as well as write reports and keep records.

Click the content below to view Lisa, Volunteer & Skills Development Officer with the
Lough Neagh Landscape Partnership as she talks about her role and what helped her
get to where she is today.

“|e g0 out to various
sites around Lough
Neagh to help
Maireii the hetbitat
and carry ot
covservettion work”

Lisa, Volunteer & Skills Development
Officer with Lough Neagh Landscape
Partnership

: : % “Pe evthusiastic and
“If vour deqree g =t IS w " bring fresh ideats
procjram offers a 2 A s because that's how

or7jawjisattions Move on
placemert.. take il
Ly & i and evolve. and vou
Lisa, Voll{nteer & Skills Development \} \ ‘
Officer with ll.)n;ignllrtl;:gh Landscape ) 4‘. : COMH be pow.t thu/\o| .,,
7 : L g Lisa, Volunteer & Skills Development

Officer with Lough Neagh Landscape
Partnership



https://www.youtube.com/watch?v=EeCNx-3LChQ&t=130s
https://www.youtube.com/watch?v=EeCNx-3LChQ&t=130s
https://www.youtube.com/watch?v=EeCNx-3LChQ&t=130s
https://twitter.com/BelfastHills/status/1385858547938963458/photo/1
https://twitter.com/BelfastHills/status/1385934045721239554/photo/1
https://twitter.com/BelfastHills/status/1385888747602866177/photo/1
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YOUTH DEVELOPMENT OFFICER

A Youth Development Officer in the environmental sector is responsible for
creating and delivering environmental engagement sessions with young people.
As a key part of their role is ‘development’, their aim is to upskill and empower

young people to make an impact on their local environment, by providing

training and opportunities for practical conservation. They help young people

gain the skills and experience they need to improve the environment, gain
employment in the environmental sector, or just help with their mental health &

wellbeing. A Youth Development Officer will also need to recruit and retain
young people in their project, build relationships with other youth work groups,

and monitor project success by keeping records, gathering
feedback and writing evaluation reports.

Click the content below to view Patricia, Youth Development Officer with the
Belfast Hills Partnership as she talks about her role and what helped her get to
where she is today.

«“My aim is to empower
vou people o Make o
impact on their local
environmert.
thvough training and
opportunties for practical
conservetion”

Patricia, Youth Development Officer with
Belfast Hills Partnership
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| fel it wets my

experience i 9S. «lf | didt volunteer,

ka7, 4 sl | never would have et the |
placement | did. thet realy !
helped we stewt my experience thet | yeeded”

Patricia, Youth Development Officer with
Belfast Hills Partnership

environmental career™

Patricia, Youth Development Officer with
Belfast Hills Partnership



https://twitter.com/BelfastHills/status/1385496158785650692/photo/1
https://twitter.com/BelfastHills/status/1385526357908672513/photo/1
https://www.youtube.com/watch?v=IL69TtWttdI&t=7s
https://www.youtube.com/watch?v=IL69TtWttdI&t=7s
https://www.youtube.com/watch?v=IL69TtWttdI&t=7s

ENVIRONMENTAL EBUGATION PROJECT

A Project Officer will plan and coordinate the various activities relating to
specific projects. Therefore, an Environmental Education Project Officer will manage
the activities relating to specific environmental education projects, like in the case of

Dawn below, who is responsible for creating and delivering environmental

- engagement sessions with young people. The aim of the role is to upskill and

g empower young people to make an impact on their local environment, by providing
training and opportunities for environmental campaigning, so the work can be
extremely varied. You will also need to recruit and retain young people in your
project, build relationships with other youth work groups, and monitor project
success by keeping records, gathering feedback, and writing evaluation reports.

g

Click the content below to view Dawn, Project Officer with the Ulster Wildlife as she
talks about her role and what helped her get to where she is today.

«The best thing dbodt 8808
My job s working with so S
May inspirdional &
Yo7 pevple. seeing
them grow in confidence %
and looking foruard to £
whet they il achieve
Uikte, for elire? B

Wlldli.(, S Dawn, Grassroots Challenge Project wﬂdﬂm
5 Officer with Ulster Wildlife

I

N3

siMlg JOb is to SMPPOVt : ) { . r 3
- yowng people and their ' you show up o
% help. it wil be vealy
\ teachers.to try and gt =
% widife and conservation EF= ”'szlk P‘ﬁt;':l‘ﬁme ‘
2,’: info their Due of 3 Iﬁ: i
Cdinpurzh Awerd” enviroqmentel secor

Dawn, Grassroots Challenge Project

Dawn, Grassroots Challenge Project Officer with Ulster Wildlife

Officer with Ulster Wildlife
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Wildijze
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https://www.facebook.com/142046164617/photos/pb.100039867385778.-2207520000../10159073614964618/?type=3
https://twitter.com/BelfastHills/status/1385624505452666881/photo/1
https://twitter.com/BelfastHills/status/1385685406394556423/photo/1
https://www.youtube.com/watch?v=RtoTudM9okE
https://www.youtube.com/watch?v=RtoTudM9okE
https://www.youtube.com/watch?v=RtoTudM9okE

ENVIRONMENTAL CAMPAIGNER
.l ) [}

Environmental Campaigners care deeply for the natural world, and actively work
towards protecting it from destruction or pollution. The role wouldn’t
necessarily be paid unless you work for a bigger environmental campaigning
organisation. You need to be well informed on your topic in order to encourage
others to join you and to withstand the opposition. You’ll need to work closely
with the community, and keep up to date with environmental legislation and
policy. Good communication and planning skills are important, as you’ll need to
think about your key messages, recruit and retain volunteers and organise events.

Click the content below to view Cormac, Chair of the Cave Hill Conservation
Campaign as he talks about his role and what helped him get to where he is
today.

4lf vou credte o
upweling of public concerns
abodt the enviroyment.
vou Wil evertualy gt to
the people who ave the

decision) Matker's..
7 And this is where you need
campetjing.”

Cormac, Chair of the
Cave Hill Conservation Campaign
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“%otinful employmertt i the
A environmental sector. wil
R credte o generdtion of you
pedple who ave devsting their
energies and their time 1 the
environment. rether than
having it as o hobby or o
spatre time infevest..
we need to et thet energy
and erthusiasm

Cormac, Chair of the
Cave Hill Conservation Campaign
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“Youn people..
forzet dbout the old fogies!
%t ouit there and form
Yourr Wi Covjservetion
Houps!”

Cormac, Chair of the
Cave Hill Conservation Campaign



https://twitter.com/BelfastHills/status/1386613522130370560/photo/1
https://twitter.com/BelfastHills/status/1386583322378350594/photo/1
https://twitter.com/BelfastHills/status/1386658822090104840/photo/1
https://www.youtube.com/watch?v=scvVy_xt_SQ&t=36s
https://www.youtube.com/watch?v=scvVy_xt_SQ&t=36s
https://www.youtube.com/watch?v=scvVy_xt_SQ&t=36s
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ENVIRONMENTAL CAREER FAQs

The following are questions sent in to us by our social media followers, that we did

our best to answer during the Environmental Careers Festival week.

HOW DO YOU FIND OUT ABOUT ENVIRONMENTAL
VOLUNTEERING OPPORTUNITIES?

If you’re looking for volunteering opportunities in Northern Ireland, a good
place to start is with the Volunteer Now website, who promote and support
volunteering across NI.

Another useful website is the Northern Ireland Environment Link who are a
networking organisation for all the environmental groups in NI. As well as a
useful resource for finding out about the different environmental groups, they
also share news and promote events.

In the Belfast Hills Partnership, we have lots of different ways people can get
involved in our work. We run a variety of volunteer groups on different days of
the week, to ensure there’s something for everyone no matter what your
availability is like. No experience is necessary as the task leader will go over
what needs to be done and how to do it at the start of each task. We tend to
meet on site and the location varies across the Belfast Hills, but we will always
provide enough notice as to its whereabouts and a map. If you'd like more
information or you’d like to be added to our volunteering mailing list, just
contact Laura, our Volunteer Officer laura.shiels@belfasthills.org

HOW MUCH EXPERIENCE, ON TOP OF A DEGREE, 15
EXPECTED FOR AN ENTRY LEVEL JOB IN THE SECTOR?

It depends on the role and the organisation your applying for, but it’s usually
about a year’s worth of experience for an entry level role. But remember that
doesn't necessarily need to be paid experience, unless they say otherwise,
volunteering counts too.
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https://www.volunteernow.co.uk/
https://www.nienvironmentlink.org/
mailto:laura.shiels@belfasthills.org
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FAQs

WHAT SECTOR OF THE EXVIRONMENT, IN YOUR
OPINION, GIVES THE BEST SALARY?

The corporate side of the environmental sector is probably the best paid, such
as working for environmental consultancies, industry or doing GIS work for
example. But generally, you don't start getting the best salaries until you work
your way up. When you first start out the pay isn't that great in most jobs, but
in these cases the actual work you are doing makes up for it because you get to
do more of the practical hands on activities. As you work your way up, the pay
gets better, but you find yourself in the office more, managing staff and putting
out tenders or chasing work. So pros and cons to everything.

IS IT POSSIBLE TO GET AN ENVIRONMENTAL 108
WITHOUT A CAR/DRIVING LICENCE?

Yes technically it is possible to get an environmental job without a car/driving
licence, but it depends on the type of environmental work you are looking for. If
it’s based in a big city, or if it’s more of an indoor environmental job like GIS/
mapping or planning/policy work, they may not have driving licence down as an
essential criteria in the job description. But if you’re hoping for a more practical
conservation job, where you are looking after habitats — generally this work
takes place out of cities, where you will be required to drive in order to carry
out your day to day tasks. Therefore, a driving licence will be essential.
Sometimes it is just the driving licence an organisation will require, not
necessarily access to a car — | know when people are just starting out on their
careers, affording a car is not always possible. But at least if you have a driving
licence, you would be able to drive organisation owned vehicles (if they have
them).
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ENVIRONMENTAL CAREER FAQs

WHAT QUALIFICATIONS ARE NEEDED #OR
RANGER J03S2

It's hard to say exactly what qualifications are needed for Ranger jobs, as it
depends on the landscape the Ranger job is based and also the organisation
you’re working for. Generally, any qualification in practical land management is
useful, such as those offered by Lantra. Things like strimmer and chainsaw
licences for example, or the use of herbicides/pesticides etc. Also, a driving
licence is pretty essential and I've seen Ranger roles recently that have also
required trailer licences too. In addition to that, practical experience on the
ground is always a big plus, and it doesn't have to be paid experience, unless
they say otherwise, volunteering counts too.

AT WA AR W U AT L LNy S

WHAT ADVICE OR CAREER OPTIONS ARE OUT THERE
fOR PEOPLE WITH NO QUALIFICATIONS? | WOULD BE
OPEN TO LOTS OF DIFFERENT 103S.

Environmental jobs and organisations are so varied, that it also means their role
requirements are varied too. Some roles would expect a degree level
qualification, but others would ask for practical experience. Finding out which
means checking job adverts and looking closely at the essential and desirable
criteria. Having no formal qualifications does not rule you out, as long as you
have practical experience. Even people with qualifications would still need
experience as well. If you want to build your experience, remember that it
doesn't necessarily need to be paid experience, unless they say otherwise,
volunteering counts too, which could be fitted around current commitments,
and is a useful way to build up your CV.
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ENVIRONMENTAL CAREER FAQs

DO YOU NEED A DEGREE LEVEL QUALIFICATION TO
BECOME A PROJECT ECOLDGIST?

It depends on the organisation, but generally yes, a Project Ecologist is a role
that would usually require a degree level qualification.

IS IT POSSIBLE TO GET A LIST OF QUALIFICATIONS
NEEDED TO WORK IN THE CONSERVATION SECTOR IN
GENERALD

It depends what kind of conservation work you're hoping to get into. The
sector is quite varied - from the practical conservation jobs, where you're
actually on site doing the hands-on management of the habitats, but you've

also got surveying jobs, where you find out what wildlife is present on site and

monitor its progress. Then you've got the environmental education side of

things, where you're working with young people or leading walks. Then there's
more of the indoor environmental roles, where you could be handling wildlife

data and mapping, or planning and policy work. Not to mention those jobs in
environmental campaigning as well. And some jobs combine many of the
above elements. So in terms of qualifications, it's hard to say exactly what

qualifications are needed, as it depends on the role, the landscape you'd be

working in and also the organisation you're working for. Generally, for practical

habitat management jobs any qualifications in practical land management is

useful, such as those offered by Lantra. A driving licence is pretty essential too.

In addition to that, practical experience on the ground is always a big plus.

Volunteering might be an option if you're wanting to increase your experience

or try out different roles to find one you like. Building up your knowledge on

species identification would also be useful, the Centre for Environmental Data

and Recording (CEDaR) has lots of online resources and sometimes deliver
training too.
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FILLING IN J0B APPLICATIONS

Essential/Desirable Criteria:

The essential criteria are elements you MUST have. There is absolutely no point in filling
out the job application if you don’t meet ALL of the essential criteria.

The desirable criteria are things that employers would like you to have if possible, but if
you don’t have them, it’s not the end of the world, you may still get considered.

Guidance notes:

Often with a job application pack, it will include guidance notes on how to fill the
application form out. Make sure you read the guidance notes carefully, and do exactly
what they say. Failure to do these simple things, generally means your application form
won’t even be considered. For example, often the guidance notes will say ‘Complete all
sections. Failure to complete all sections, will result in your application form not being
considered’. But despite this, many people don’t bother filling in the section about their
GCSE’s, because they think well I've got a degree, it’s no longer relevant. But a common
essential criteria is often ‘5 GCSE passes including Maths & English’, and so by not filling
out that small section, a candidate is kicked out of the process.

Filling in the form with the reader in mind:
Think about font size, grammar and spelling. Remember that your application form is the
first impression you will give the interview panel, and it gives them an initial idea of the

standard of work they will expect from you. So, if you can’t be bothered to spell check your

application, you are very unlikely to spell check important reports or emails when you
work for them, and it may make them think this is not the candidate they want to employ.

Providing evidence:
You will need to provide evidence of how you meet each of the criteria in the job

description. For example, if the criteria asks for experience in carrying out wildlife surveys,
you must state examples of how you meet this. You need to go into the detail of when you

did this, how you did this, maybe even talking about the techniques you used to really
emphasise the point.
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PREDICTING INTERVIEW QUESTIONS

Employers need to check that you meet the criteria set out in the job description.
Therefore, they often tailor their interview questions to the essential and desirable criteria,

scoring your answers on each. A good exercise when you’re preparing for an interview, is
to go through each of the criteria and think about a possible question relating to it, as well
as some good examples demonstrating your relevant experience. This will help you get in
the right mindset of possible questions.

DURING INTERVIEWS

Looking the part:

Interviews are a formal process. It’s not essential to wear a suit, however looking smart
and really making it obvious that you have made an effort, creates a good first impression.
You will be representing this company at meetings and events etc, they want to know you
will make the right impression on its partners, members of the public, and all the people
that you’ll be coming into contact with etc.

Preparation is key:

Employers can tell the difference between people who have prepared for interview and
those who are just winging it. Read as much as you can about the company to enable you
to apply your experience with the ethos, priorities and areas of work to that of the
company. If it can be weaved into your answers it will impress the panel.

Understanding the question:

Employers know the interview process is a nerve-wracking one, so it’s ok to occasionally
ask to have an interview question repeated, or to ask for clarification such as “do you
mean...”

Be ready for anything:

Stay light on your feet — you will be asked questions you didn’t anticipate, just don’t let
that fluster you. Never say the words — | have no experience of doing that, think of
connected/related experiences, as if it is an essential criteria you have eliminated yourself
from the process no matter how good an interview you have done.
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DURING INTERVIEWS [CONT)

Be likeable:

Remember a job interview is a formal process, so you need to treat is as such and not be
over familiar or jokey with the panel. However, try to be enthusiastic, engaging and open.
The panel should have no doubt that you want the job. If you don’t look enthusiastic in the
interview process, you’'re not likely to be enthusiastic for long on the job.

Ask questions:

Ask intelligent questions about the company, what the team is like to work for,
opportunities to apply for funding to enhance the project or drill down further into what
exactly the job will entail. Just make sure that you don’t ask questions that are already
answered in the job pack or their website — it makes it look like you haven’t done your
homework. Always take the opportunity to ask questions at the end, but please don’t
waste it on “when will | hear from you?” you know that employers will get in touch with
you if you are successful, and you asking when that will happen, won’t make it happen any
quicker. So don’t waste the opportunity of asking questions on that.

Environmental Employability Workshop:

Watch a recording of our online workshop to
learn more from a panel of experts about filling
in application forms, undertaking interviews,
predicting interview questions and getting the
experience you need to land your first job.

ﬁ ¢OR MORE INFORMATION

Patricia Deeney, Youth Development Officer
patricia.deeney@belfasthills.org

.

Website: belfasthills.org
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http://www.facebook.com/BelfastHillsPartnership
https://twitter.com/BelfastHills
https://www.instagram.com/belfasthills/
https://www.youtube.com/user/Belfasthills
https://www.youtube.com/watch?v=utstEi2WFtk&list=PLZ6Qy3VyNQHnQREEfk1nf2SAAC9jtgFLe&index=12
mailto:patricia.deeney@belfasthills.org
belfasthills.org
https://www.youtube.com/watch?v=utstEi2WFtk&list=PLZ6Qy3VyNQHnQREEfk1nf2SAAC9jtgFLe&index=12
https://www.youtube.com/watch?v=utstEi2WFtk&list=PLZ6Qy3VyNQHnQREEfk1nf2SAAC9jtgFLe&index=12

