
       

 
 

 
 

New to Nature Placement 
 
Engagement Assistant 
CLOSING DATE: 12.00pm on Friday 17th February 2023 
 
 
Belfast Hills Partnership (BHP) 

 
 

 

Charity Registration number: 100859 

9 Social Economy Village, Hannahstown Hill 
Belfast, BT17 0XS 

Tel: 028 9060 3466               www.belfasthills.org 



    

   

 
 

ABOUT NEW TO NATURE 
 
Thank you for your interest in this New to Nature placement. 
 
New to Nature is an exciting programme of paid work placements in nature-focused roles. 
This is one of 70 roles that will be created across the UK to encourage young and diverse 
talent into the Natural Environment sector. 
 
We’re particularly interested in receiving applications from young people (aged 18-
25) who are from ethnically diverse backgrounds, who are living with a disability or 
are from low-income households. 
 
You’ll get paid a good wage from a placement that helps the environment, learn loads of 
skills to boost your CV and get access to a Youth Employment Coach to help you plan 
your future career. There’ll also be opportunities to learn about potential careers in the 
natural environment, and (should you wish to) connect with the other young people 
working in New to Nature roles across the country. 
 
This is a unique opportunity to try something new, and to take a first step on a career path 
where you can make a real difference. The natural environment needs you! 
 
We hope you will join us on this exciting journey! 
 
  



    

   

 
 

ABOUT: BELFAST HILLS PARTNERSHIP (BHP) 
 
BHP is an independent charity which seeks to improve how the Belfast Hills are 
managed.  We do this by working with our partners including local councils, government 
departments, community groups, nature conservation organisations and businesses 
committed to caring for the Belfast Hills and its people.  BHP acts for all sides and 
interests in the hills.  All these groups have pledged to work together to solve problems 
and forge new initiatives to benefit the hills. 

What BHP does 

● Strive to protect the wildlife of the Belfast Hills 

● Combat invasive species that threaten our native plants and animals 

● Record wildlife and protect habitats 

● Woodland creation and restoration 

● Improve access and develop routes. 

● Produce leaflets, provide information and facilitate volunteering opportunities 

● Commission environmental research 

● Organise events, produce newsletters and manage website 

● Support local agriculture and communities 

● Scrutinise planning applications that may affect the Belfast Hills 

● Make sure government departments consider the Belfast Hills when making 
decisions 

● Encourage healthy walking 

 

Visit www.belfasthills.org 

 
 
 
 
 
 
 
 
 
 
 



    

   

 
 

 
 
 

 
Benefits of working with us: 
 
BHP is a small organisation with 15 staff working full and part time on a range of 
projects.  Most staff enjoy a mix of working in the office out and about in the Belfast Hills.  
As a small team, we work together to provide support and guidance for each other.   

 

 Flexible working 

 

 Holiday Entitlement 25 days + 12 statutory days (public holidays) 

 

 Pension 

 

 Training and support provided, on the placement and formal training 

 

 
 
 
 
 
 
 
  



    

   

 
 

RECRUITMENT PROCESS 
 
APPLICATION 
You can apply for this placement via the following link: 
www.surveymonkey.co.uk/r/NTNPlacementApplication22  
 
This is hosted by Groundwork UK who will check the suitability of applicants, before 
passing the application on to the placement organisation, who will shortlist applicants to 
an informal interview process. 

 
Please ensure you carefully select the correct role from the drop-down list, to ensure your 
details are passed to the correct placement organisation. 
 
If you have any questions about the application form, contact Groundwork UK at: 
newtonature@groundwork.org.uk  
 
 
INTERVIEWS 
 
We will contact you to let you know whether you have been shortlisted for interview. 
 
We expect to conduct interviews in person on –  
 

Monday 27th February & Thursday 2nd March 2023 
 
If you have any questions about the role or interview process please contact us at:  
 
Clare Jones, Scheme Manager - 028 9060 3466 or email clare.jones@belfasthills.org 
 
 
 
 
 
 
 

  



    

   

 
 

PLACEMENT DESCRIPTION 

Placement title:  
 

Engagement Assistant 

Organisation: 
 

Belfast Hills Partnership 

Contract type: 
 

12 Months, Fixed term 

Number of hours per week: 

 

35 hours per week.   

Will consider a part time role as a reasonable 
adjustment. 

Working pattern: 

 

Monday to Thursday 9am - 4.30pm 

 (minus 30-minute lunch) = 7 hours per day 

Hourly rate of pay  
 

£10.90 

Responsible to: 
 

Scheme Manager 

Location: 

 

Belfast Hills Partnership 

9 Social Economy Village, Hannahstown Hill, Belfast, 
BT17 0XS 

Accessible by public transport: 
 

Yes 

Anticipated Start Date: 
 

Monday 17th April 2023 

 

  



    

   

 
 

ROLE DESCRIPTION  

BHP is looking for an Engagement Assistant to assist BHP staff in the – 

- Preparation 

- Delivery; and  

- Post-delivery of engagements projects.   

 

What is an Engagement Project? 

These include - 

- Physical activities - hikes, orienteering, geocaching,  

- Hands on with nature - exploring and learning about the local environment 

- Practical conservation - tree planting, litter picks, habitat management 

- Team games – developing teamwork & communication skills 

- Campfire sessions - cooking, charcoal and nature drawing. 

 

Activities are delivered in sessions that range for 1 hour to a full day. 

 

Who takes part in these projects? 

The engagement projects involve working with young people, volunteers, community 
groups, environmental organisations, councils and other BHP partners (listed on page 3 
of this application).  

 

  



    

   

 
 

What will the Engagement Assistant do? 

Specific tasks include -  

 

Preparation 

1. Helping to organise and prepare sessions within Belfast and particularly within the 
Belfast Hills.  This includes organising equipment/ trees/ plants etc.  

2. Preparing paperwork required to deliver sessions - e.g., activity and attendance 
sheets etc. 

3. Attending meetings with BHP staff 

 

Delivery 

4. Attending and taking part in sessions 

5. Supporting staff with delivery 

6. Communicating & engaging with participants/ leaders 

7. Making sure all equipment is available when needed 

8. Recording sessions through photographs, videos etc  

9. Gathering feedback from participants in a range of ways 

N.b – It is hoped that the Engagement Assistant will after a time, be able to lead sessions  

 

Post delivery 

9. Unloading, cleaning and putting away equipment, recording any faults etc 

10. Ensuring all post session paperwork is completed 

11. Completing social media posts when needed 

 

Other  

12.  Keeping records of hours worked 

13. Helping other BHP staff as required 



    

   

 
 

PERSONAL SPECIFICATION  

 

 A good standard of numeracy and literacy 

 Excellent communication skills 

 Strong interest in local conservation/ environmental issues 

 Strong interest in working with young people aged 11-25 years 

 Strong interest in working with volunteers 

 
Comfortable with and willing to work outdoors within the Belfast Hills in all 
weathers and throughout the year 

 Motivated and dedicated to tasks they undertake 

 Punctual and reliable 

 Ability to use initiative 

 
N.b The successful candidate will be expected to undertake an AccessNI check. 
 

SUPPORT AND TRAINING OPPORTUNITIES 
 
This placement is part of a national programme - New to Nature - funded by the National 
Lottery Heritage Fund. This will include additional elements of training and personal 
development support provided by Groundwork UK and partners, as well as on the job 
training and support from Belfast Hills Partnership. 
 
Each young person will complete an in-depth induction programme with input from The 
Prince Trust, along with tailored advice and guidance from a Groundwork Youth 
Employment Coach at key points during the placement. This may include identifying skills 
and training opportunities or help with your CV and job search skills.  
 
Belfast Hills Partnership will also be providing support for participants, including: 
 

- Induction 
- Belfast Hills familiarisation site visits 
- CV, job application and interview training 
- First Aid Training 

 
All young people on the New to Nature programme, will be invited to participate in a 
learning Network. This will create opportunities to take part in different talks, workshops 
and discussions focused on the environment sector, hosted by Groundwork and our 
partners. 


